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MyHununanbHoe 0101keTHOEe 00pa3oBaTeIbHOE YUpe:KIeHne
JAOIOJHHUTEIBHOr0 00pa30BaHUA
«IleHTp BHEMIKOJIBbHOI padoThD»

IIpuka3s
ot 30 aBrycrta 2024 r. Ne31/21
c. Troxrer

00 onpenesieHNHN JIMI, MMEIOUINX MPAaBO J0CTYNA K cJIyKe0HOH HH(OPMALUH OTPAHHYEHHOI 0
pacnpocTpaHeHuUs!

Ha ocnoBannu ®enepansHoro 3akoHa ot 27 uroiist 2006 rona Ne 149-03 «O6 nnpopmanum,
WHQOPMAIMOHHBIX TEXHOJIOTHUSX U O 3a1uTe HHpopMaImny, noctanoBneHus [IlpaButenscTa
Poccuiickoit @epepanun ot 7 HosaOpst 2019 1. Ne 1421 «O06 yrBepkaeHnn TpeOOBaHUH K
AHTUTEPPOPUCTUIECCKOH 3AIMUIIIEHHOCTH 00BEKTOB (TeppUTOpHil) MHUHHCTEPCTBA O0pa30BaHUS 1 HAYKH
Poccwuiickoii @enepannu 1 00bEKTOB (TEPPUTOPHIL), OTHOCAIIUXCS K chepe AesITeTHHOCTH
MunuctepcTBa 00pazoBanus u Hayku Poccuiickoit @enepanuu, u HOpMBI MacropTa 0€30IaCHOCTH ATHX
00BexTOBY, moctanoBienus [IpasurenscTBa Poccuiickoit @enepannu ot 25 nexadps 2013 roma Ne 1244
«O0 aHTHTEPPOPHUCTUUECKON 3aIUIIEHHOCTH 00beKTOB (TeppuTopuii)», [TPUKA3BIBAIO:

1. YrBepauts [lonoxxenue mo 3ammure ciry>ke0HOH HHPOpMAIKA OTPaHTICHHOTO
pacrpoctpanenust B MBOY 10O «Uentp BHemkonbHOM padoTed» (IIpunoxenue Ne 1).

2. YTBepauTh MHCTpYKIHIO O TIOpSAIKE OOpameHust co cay)eOHoi nHpopmarmeit
orpaamueHHOro pacnpoctpanerust B MbBOY J1O «llenTp BHemkomsHOM padoTen (IIpunoxenne Ne 2).

3. Pazpemmnts focty K ciye0HOH HH(GOpMALUU OTPaHUYEHHOTO PACIIPOCTPAHEHNS,
coJepKallencs B macrnopre 6e30macHOCTH 00beKTa (TEpPUTOPHHN ), MHBIM JOKYMEHTaM U Ha JPYTHX
MaTepHaJIbHBIX HOCUTENIIX HHPOPMALIUH CIEAYIOIINM TOHDKHOCTHBIM JIUIAM:

- Azaposoii U.H. - nupexkropy MBOY J10 «LleHTp BHEIIKOIBHON paboThD»
- Ilerpogoii II.A. - MmeTogucTy;

- lTuapesuu M.B. - meToaucty;

- bensukomy B.M. — 3aBeayronieMy X03515CTBOM.

4.KOHTpOJIL 34 UCIIOJIHCHUEM IIpHUKa3a OCTABJIALO 3a COOOM.

Hdupexrop W.H. Azaposa



Ipunoxenne Ne 1 k npukazy Ne31/21or 30.08.2024

YTBEPXIAX: Iupexrop MBOY O «LIBP» / Azaposa 1. H.

Mono:xxeHue mo 3amuTe CIy:Ke0HOI NH(POPMAIUM OTPAHUYEHHOT0 PACIPOCTPAHEHUS B
MBOY 10 «lleHTp BHEMIKOJIbHOW PadoThD»

1.OBIIME ITOJIOXKEHUA

1. TlomoxxeHne o TmoOpsAAKe oOOpamieHus co chayxeOHOH WHpOpMaLue OrpaHHYEHHOTO
pacmpoctpanenusi B MBOVY 10 «leHTp BHemKonbHOW paboTH» ompeaessieT MOpsSAOK OOpameHHus co
CIIy’)KEOHBIMH JTOKYMEHTAaMH, COJACPKAIIUMH CIYyKeOHYI0 HH(OpPMALMIO0 OrPaHHYEHHOTO JOCTyIa
(pacmpocTpaneHus) ¢ yueToM nojioxenuit @epepanpHoro 3akoHa ot 27 utons 2006 roga Ne 149-d3 «O6
uHpopManuy, WHGPOPMALMOHHBIX TEXHOJIOTUAX M O 3amure HHGOpMALMW», I[TOCTAHOBJICHUS
[IpasurensctBa Poccuiickoit deneparmu ot 7 HOstOpst 2019 1. Ne 1421 «O0 yTBepKaeHNH TpeOOBaHMHA K
AHTUTEPPOPUCTUIECKOHN 3alUIIEHHOCTH 00BEKTOB (TeppuTopuil) MuHHCTEpCTBa 00pa30BaHUs M HAYKH
Poccmiickort  ®eneparun U 00BEKTOB  (TEppHUTOpHUiA), OTHOCSIIUXCA K cdepe IesTeIbHOCTH
MunucTepcTBa 006pa3oBanusi U Hayku Poccuiickoit denepannu, 1 GOpMBI acmopTa 6€300aCHOCTH STHX
00BeKTOBY, moctaHoByeHus [IpaButenscTBa Poccuiickort deneparuun ot 25 nexadps 2013 roga Ne 1244
«O0 aHTHTEPPOPUCTHUECKON 3AIUIIEHHOCTH OOBEKTOB (TEPPUTOPHIA)».

2. Hacrosmiee IlomoxxeHue ompenenseT MOPSIOK oOpaleHHsi C JAOKyMEHTaMH M JPyTUMH
MaTcpuaJlIbHbIMHA HOCHUTCIIAMHU I/IH(l)OpMaIH/II/I, CoAcpKallluMun I/IH(bOpMa]_[I/IIO OIrpaHUYCHHOI'O
pacmnpoctpanenusi B MBOY JIO «lentp BHemkonbHOW paboTe». K cirykebnoit umHbOpManmm
OTPaHUYEHHOTO PACIPOCTPAHEHHUS OTHOCUTCS HECEKpeTHas MH(OpMaIMs, Kacaroascsl IeITeIbHOCTH
MBOY J1O «lleHTp BHEIMIKONBHON PabOTHI», OTPAaHWYCHHE HA PACIPOCTPAHEHHE KOTOPOWU TUKTYETCS
cityke0HOM Heo0X0MMOCThI0. Ha TokyMeHTax, cojepKalinx ciay)eOHyr HHPOPMAIIHIO OIrpaHUUYEHHOMO
pacrnpocTpaHeHHs, IPOCTABIAETCS MOMeTKa «/{J1s1 ciry>keGHOTr0 OJIB30BaHMS.

II. KATEI'OPUU JOJDKHOCTHBIX JIML, YIIOJIHOMOYEHHBIX ITEPEJABATD
CJIIYKEBHYIO UTHOOPMAILIMIO

3.YCTaHOBIECHBI CIEAYIONINE KaTerOPUH JTOKHOCTHBIX JIMII, YIIOJIHOMOUYEHHBIX IIepeaaBaTh
ciyxe0HyH0 HH()OPMAIIHUIO:

- nupextop MBOY 1O «LleHTp BHEIIKONIBHOM PabOTh»;
- METOJIUCT;
— 3aBEYIOLIUHN XO3SIIICTBOM.

4.J10JDKHOCTHBIE JTUIA, IPUHSBIIUE pElIeHHe 00 OTHECEHHHU CITy)KeOHOH mH(MOpMAIIUKU K pa3psLy
OTPaHMYEHHOTO PACIPOCTPAHEHHUS, HECYT TEPCOHAJIBHYI0O OTBETCTBEHHOCTh 32 OOOCHOBAaHHOCTh
NPUHATOTO pelIeHus. 3a pasrialleHue ciIykeOHOH nH(pOopMaluy OrpaHMYEHHOTO PaclpoCTPaHEHUs, 3a
HapylIeHre MopsAKa oOpalleHust ¢ JOKYMEHTaMH, COJEP allMMU TaKyl0 HH(POPMAIMIO, OTBETCTBEHHbIC
JIMIA MOTYT OBITH MIPHUBJIEUEHBI K TUCUUTUIMHAPHON OTBETCTBEHHOCTH.

II. ITIPUEM, YUET (PETUCTPALINA) JOKYMEHTOB, COAEP)KAIINX UHOOPMAILINIO
OI'PAHMYEHHOI'O PACITIPOCTPAHEHU A

5. Ilpuem, yuer (peructpanus) AOKYMEHTOB, COJEpXalluxX HH(OpMAIHIO OrpaHUYEHHOTO
pacrpocTpaHeHusl, OCYILECTBISIET AUPEKTOpP. JJOKyMeHTHI ¢ moMeTKo «lJ1st ciy’eOHOTO MOIb30BaHUsI»:

— CcO37al0TCsA Ha PabodeM MecTe ¢ 3aKPBITHIM JOCTYIOM B OOILIYI0 HH(POPMAIMOHHYIO CHCTEMY
MBOY 1O «lleHTp BHEMIKOIBHOHI pabOThI» (JIOKAIBHYIO CETh);

— IEePEAAr0TCs OTBETCTBECHHBIM JIMLIAM IIOJ paCHHUCKY B 3alI€94aTaHHOM KOHBEPTE,



— MEPEChUIAIOTCS O TI0YTE 3aKA3HBIMHU OYTOBBIMU OTHPABICHHUSIMH;
— PETUCTPHUPYIOTCS B CIICIHATBHOM XKYpPHAJIC,
— XpaHsTcs B ceide.

6. 3ampemaeTcss CKaHUPOBAaHHE - BBEIEHHE B CHCTEMY OJIIEKTPOHHOTO JOKYMEHTOO00OpOTa
AIIEKTPOHHOM BEPCHH JOKYMEHTOB C TIOMETKOH « /{111 ciry»K€OHOTO MOIb30BaHUSDY.

7. YHUUTOXKEHNE JOKYMEHTOB C TIOMETKOH «/lJ1s1 CTy»XKEOHOTO MOIE30BaHUs», YTPATHUBIIAX CBOE
IPaKTUYECKOE 3HAUEHHE, IPOU3BOAUTCS IO aKTYy.

IV. BAKJIIOUYUTEJIBHBIE ITOJIOKEHW A

8. Hacrosimue IIpaBuiia AecTBYIOT 10 OpUHATHS HOBBIX. MI3MeHeHus B HacToswmue IIpaBuna
moryT BHOCHTECSI B MBOY J1O «LleHTp BHEMIKOIBHOM PabOThD» B COOTBETCTBUH C JCHCTBYIOLINM
3akoHOaTeNIbcTBOM Poccuiickoit @enepanmu u Ycrasom MBOY JIO «lleHTp BHEUIKOJIBEHOM paboThI.



[punoxenne Ne 2 k npukazy Ne31/21 or 30.08.2024

VTBEPXJIAIO: Hupexrop MBOY 10 «lleHTp BHEMIKOIBHON paOOThDy / Azapopa I1.H.

HucTpyknus o nopsake odpameHns co cay:kedHoil naGopManueil orpaHNnYeHHOT 0
pacnpocrpanenust B MBOY 1O «lleHTp BHeHIKOJIbHOI padoThD»

1. OBIIME ITOJIOKEHU L.

1.1. Hacrosimas MHCTpYKIHS OompenenseT OO mopsaoK oOpalieHns ¢ TOKyMEHTUPOBAaHHON
CITy)KeOHOUM WH(pOPMAITUEH OrpaHHYECHHOTO PACIIPOCTPAHEHUS U JAPYTHMMH MAaTEPUATbHBIMUA HOCHTEISIMU
nHapopmaruu B MbOY 1O «lleHTp BHEMIKOIBLHOH pabOTED».

TpeboBarmst HacTosmer WHCTPYKIMHM pacTpoOCTPaHAIOTCA Ha TOPSIOK OOpaIleHHs C HHBIMH
MaTepUaTbHBIMI HOCHUTENSMHU CITy)KeOHON WHGpopManmu — OrpaHHYeHHOro pacmupoctpaHenus (¢oTo,
BHJICO U ayAHO U JAp).

1.2. K nmoxymeHTHpOBaHHOW CiyxeOHOW WH(OPMAIMU OrPaHUYCHHOTO pacHpOCTPaHEHUS
OTHOCHUTCS HeceKpeTHass MH(opmanms, Kacaromiascs nestensHoctd MBOY JIO «leHTp BHEMIKOIBHOU
paboThl», OrpaHHYCHHUs, Ha PACIPOCTPAHCHUE KOTOPOW IHUKTYIOTCS CIYKeOHOH HEOOXOJUMOCTEHIO.
HeoOxomumocTs mpucBoeHHsT JOKyMeHTaMm Tpuda «/lns ciryskebHoro momnb3oBanus» (manee - JICID)
Omnpeacad€TCd MCIOJHUTCIEM U JOJDKHOCTHBIM JIMIIOM, MOANHMCBIBAIONIUM WM YTBCPXKIAOIINUM
JIOKyMEHT, B COOTBETCTBHHM C TMEPEYHEM BHJIOB CIYXeOHOH HH(OpMalMu, KOTOPYIO HEOO0XOIUMO
OTHOCHTH K pa3psy OTpaHUYCHHOTO pacrpocTpaneHus (yreepxkaaercs aupekropom MBOY JIO «Llentp
BHEIIKOJILHON PaboThI»).

1.3. K noKyMeHTHpOBaHHOW CITy>)KeOHOW HMH(POPMALUK OTPAaHUYCHHOTO PACHpPOCTpPaHEHHS HE
MOTYT OBITH OTHECEHBI:

- JJIOKQJIbHBIC HOPMATUBHBIC aKThbI, 3aTparuBarolie npaBsa u CBO60):[LI rpaxxaaH,

- onncanue cTpykTypsl MBOVY J1O «lleHTp BHENIKONBHOW paboThD», ero GYHKIUH, HApaBIeHUH
1 QOpM AESATENFHOCTH, a TAK)XKe ero ajipec,

- OOKYMCHTBI, HAKaIlJIMBACMbI€ B OTKPLITBIX apXHBaXx, I/IH(i)OpMaHI/IOHHBIX CUCTEMAX,
HEO0OXOAMMBIE IS PeaTU3aIiH MPaB, CBOOO T U 00S3aHHOCTEH TPaXKIaH.

1.4. Tupexrop, nomxHoctHbie juina MBOY 1O «lleHTp BHEIIKOJBHOW pa0OThD», NMPUHSBIINE
pemienne 00 OTHECEHWH JOKYMEHTHPOBAaHHOW CIIy>keOHOW HMH(pOpMaNUU K paspsay OrpaHUYEHHOTO
pacrpocTpaHeHus, HECYT IEPCOHAIBHYI0O OTBETCTBEHHOCTh 32 OOOCHOBAHHOCTH MPHHATOTO PEUICHUS
COOJIFOICHUE OTrpaHUYCHUH, TpeayCcMOTpeHHBIXx 1. 1.3. Hacrosimed WHCTpykiuu, a TaKke 3a
00€eCIIeYeHHOCTh 3alIUThl HOCUTENIeH HH(DOPMAIIMK OrPAHUYEHHOTO PACIIPOCTPAHEHUS U UCIOIh30BaAHUS
CPEICTB OPITEXHUKH MPU HOATOTOBKE 3TUX JOKYMEHTOB.

1.5. JlokyMeHTHpOBaHHas CiIy>keOHasi HWH(MOpMAIMs OrPaHHYSHHOTO paclpoCTpaHeHus 0e3
cankiuu jupektopa MBOY IO «lleHTp BHEMIKOJIBHOM pPabOTBD» HE MNOMJICKUT Pas3TIIAlICHUIO
(pacnpocTpaHeHHIO).

1.6. 3a pasrnameHne JIOKYMEHTUPOBAHHOW CITy)keOHOW WH(MOpMAIMKM  OTPaHUYEHHOTO
pacrpocTpaHeHus], a TakkKe HapylIeHHE MOopsaka oOpalleHds ¢ JOKyMEHTaMH, COACP)KAIIUMH TaKylo
uHpopmaruio padotHuk MBOY JIO «lleHTp BHEMIKOJIBHOW pabOTh» MOXKET OBITh TNpPHBIEYEH K
JUCHUITIMHAPHON MM NHOW MPETyCMOTPEHHON 3aKOHOJaTEIbCTBOM OTBETCTBEHHOCTH.

1.7. KoHTposb 3a OCYIIECTBIEHHEM Y4Y€Ta, Pa3MHOXKECHHS, XPaHEHHs MW HCIOJb30BaHUS
Hokymentos ¢ rpudom «ICII» Boznaraercs Ha JUPEKTOPA.

1.8. Padorauku MBOY JIO «lleHTp BHEIIKOIBHON pabOThI», MMEIOIINE OTHOIICHHE K paboTe ¢
Hoxymentamu  «JICIl» nomkHBl OBITH B 00S3aTETLHOM TIOPSAKE O3HAKOMIJICHBI C HACTOSIICH



WHCTpyKITMEeH, yCTaHABIWBAIOIIEH MOPSAOK pabdOTBl C  JOKYMEHTHPOBAaHHOW  WH(MOpMaImei
orpanmdeHHoro pacmpoctpadenuss B MBOY JIO «lleHTp BHEmKOILHON paboThl». PaboTHUKaM
(momxHOCTHRIM JHIIaM), pabotatommM ¢ Jlokymentamu «/ICID», 3ampemaercsi cooOImaTs YCTHO HITH
MUCBMEHHO KOMY OBl TO HH OBUIO CBEOEHHS, coxepkammecs B 3TuX J(OKyMeHTax, ecim 3TO He
BBI3BIBACTCS CIIY)KEOHONW HEOOXOAUMOCTHIO.

2. [TOPAJOK PABOTHI C JOKYMEHTAMMU.

2.1. HokymeHtsl, comepxkammue koH(puaeHnmamsHyto uHpopmammioo (JCII) mewararorcs Ha
pabounx MecTax TOJDKHOCTHBIX W[ (MCTIONHHTENEH) C y4eToM TpeOOBaHWI TEeXHWYECKOW 3amluThI
nH()OpMAaITHH.

2.2. Ha JlokymeHTax, coaepKamnx KOHQUIACHINATbHYI0 WH(HOPMAIUIO, IPOCTABISAETCS
orpaamuntensHas nometka JCIl. Yka3aHHas momMeTka M HOMEp SK3eMIUTSIpa MPOCTABISIOTCS B TPaBOM
BEpPXHEM YTy TIepBOi cTpaHubl [lokyMeHTa, Ha 00J0XKKe ¥ TUTYIbHOM nucTe JloKyMeHTa, a Takxke Ha
MEPBOH CTPaHUIE COMPOBOAMTEIHHOrO MUChMa K 3TUM JlokymenTtam. HeoOXoAMMOCTh TIpOCTaBIEHUS
JCII na JlokyMeHTax OIpeaenseTcs pPYKOBOIUTENIEM, IUPEKTOPOM VUPEKACHHUS WIHW JIUIIOM €ro
3aMCEHSIONTUM, TIOITUCHIBAIOIINM WIIH YTBEPKIAIONIUM JOKYMEHT.

2.3. Peructpanus moanucanusix JlokymentoB HCII ocymiecTBisieTcss JOMKHOCTHBIMU JIMIIAMHU
(ucriomHUTENAMH), KOTOPBIM TIOpy4eH mpueM H ydeT HecekpeTHoH JlokymeHtanuu. [Ipu
HE3HAYUTEIbHOM 00beMe Takux [lokymeHToB (10 500 perumcrpanuii B KaJeHIapHBIN T0J) pa3pernraercs
BECTH UX PETHCTPAIHIO B YUYETHBIX (JOPMaX COBMECTHO C IPYTHMMH HECEKpeTHhIMH JIOKyMEeHTaMu.

2.4,  Perucrpammmonnsiii  Homep [Jokymenta JICII mpemoctaBisieTcss B MO3HINH,
npeaycmotpernoit 6mankom JICII, k HoMmepy nobasmsiercs momeTka «AMC». B octanmbHOM odopmiienue
HoxymenTtoB JICII ocymiectBisiercss B nopsaake, yctanoieHHOM B MBOY JIO «lleHTp BHEMIKOJbHOU
paboTe» 11 JJOKyMEHTOB OTKPBITOTO XapakTepa.

2.5. YcnoBus xpanenusi JlokymenToB ¢ nmomerkoir JICIT moypkHBI mpeaoTBpamaTh CBOOOIHBIHM
nmocTym K HuM. Beinaua (mepenaya) JlokymenTtos JICII mpou3BouTCs IO POCITUCK.

2.6. PasmuHoxenune (tupaxuponanue) /Joxkymentor ¢ momerkoir JJUC mpou3BOAUTCS TONBKO C
nuceMeHHoro pazpenrenus qupexkropa MBOY 1O «LleHTp BHEHIKOIBHOM PabOTHI.

2.7. Tlepeceiika [loxymentoB JICII B apyrume opranmzanuu mnpousBoautcs depes «llouty
Poccuny - 3aka3HBIMU WM [IEHHBIMH [TOYTOBBIMHU OTIIPABIECHUSIMH.

2.8. Ucnonmuennsie JJokymentsl JICII rpynmupyroTcst B Jiefia B COOTBETCTBHH C HOMEHKIIATYPOH
nen. Ilpu 3TOM B HECEKPETHBIX JEJIONPOM3BOJACTBAX Ha OOJIOXKKE Jiefla, B KOTOPOE MOMEIIEHbl TaKHue
JIOKYMEHTHI, Taroke mpocTasingercs nomerka J(CII.

2.9. Yanuroxenue nokymenta JICII mpon3BOaUTCS IO aKTy 110 UCTEUCHUN CPOKOB XpaHEHUS WITH
M0 MHHOBAaHMM B HHUX HATOOHOCTH. OKCIEPTH3y M OTOOp K YHHYTOXKEHWIO JOKymMeHTOB,
c(hOpMHUPOBAaHHBIX B Jiea, U KOH(PHUIACHIMAILHOW HH(OPMAILMU MPOU3BOAMT KOMHUCCHS, HazHavyaeMas
nupexkropoM MBOY 10 «lleHTp BHEMIKOIBHON PabOTHD».

2.10. Ilepemaua [okymentoB u xaen ¢ nomerkoi JICII or omHOro pabGoTHHKA Ipyromy
ocymiecTBisieTcs ¢ paspemieHus aupekropa MbOY J10 «lleHTp BHEMIKOIBLHOH pabOThD».

2.11. IIpu cmMeHe pabOTHHKA OTBETCTBEHHOTO 3a JIEIOMPOU3BOICTBO, COCTABIIAETCS aKT IpreMa -
cnaun mokymeHToB J[CII, yreepxkmaemerii nupekropom MBOY J1O «lleHTp BHENTKOIHHONU PaboOTHD».

2.12. Ilposepka nammuus ngokymeHToB J[CII mpousBoauTcs HE peke OTHOTO pa3 B TOX
KOMHCCHEW, Ha3HauyaeMoi JUPEeKTOpoM. B cocTaB KoMuccHn BKITIOUaeTCsl paOOTHUKH, OTBETCTBEHHBIE 32
yueT U XpaHeHue JloOKyMeHTOB.

2.13. Pesynpratel npoBepku Hamuuus JoxymentoB JICIT odopmisttorcs akrom. Ha ocHoBanuu
akTta 00 yrpadeHHBIX JJoKyMeHTaX JieNaroTcs COOTBETCTBYIONINE OTMETKH B yUeTHHIX (opmax. O dakrax



yTpatbl KOHQUICHIHATGHBIX JIOKYMEHTOB JHOO pasriameHus KOHQHICHIUATLHOH HH(MOpMauu
CTaBUTCA B HM3BecTHOCTH mupekrop MBOY O «lleHTp BHEmKOIBHON pabOTB» W Ha3HA4aeTCS
KOMUCCHS JUIS PacClieIOBaHUsI OOCTOSATENLCTB yTPaThl WIM pasrialleHus. Pe3ynbraTel paccieoBaHuUs
nmoxmansiBatotes aupekropy MBOVY J10 «lleHTp BHEMIKOIBHOMW PabOThD.
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